Professional indemnity policy

Proposal form

Financial Institutions Professional Indemnity Policy Proposal Form

This is a Proposal Form for a policy relating only to Professional Indemnity claims made against the Financial Institution during the currency of the policy.

Please answer all questions fully (if there is insufficient space herein please use additional sheets and attach them to this form, indicating the question number).

This form may be either completed electronically within Word (use TAB to move to each field requiring completion) or printed out and completed by hand.

Two Directors of the Proposer must sign this form.

It is the intention of Underwriters that any contract of insurance with the Proposer shall be based upon the answers and information provided in this Proposal Form and any other additional information provided by the Proposer. If a quotation is offered it will be the intention of Underwriters to offer coverage only in respect of those entities named in answer to question 1.

Section A:
Particulars of Proposer

	Q1 – Please provide the following details of the Proposer

	Name of Proposer
	     

	Company name
	     

	Head office address
	     

	Date established
	     

	Description of Financial Services Provided:

	Name of subsidiary
	Location(s)
	Date established
	Financial services

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Q2 – Has the Proposer been acquired by another entity, merged or acquired any other business during the last five years? If so, please give details below.

	     
     
     

	Has the Proposer provided any new services to it’s clients in the last three years? If so, please give details below:

	     
     
     

	Does the Proposer intend to offer any new services to its clients during the next 12 months? If so, please give details below.

	     
     
     


	Q3. State at dates indicated:
	Currently or at date of last interim report
	At last year end
	At previous year end

	Authorised capital
	     
	     
	     

	Paid up capital
	     
	     
	     

	Total Assets
	     
	     
	     

	Total deposits
	     
	     
	     

	Total loans and discounts
	     
	     
	     

	Total funds under discretionary management
	     
	     
	     

	Total profit before tax
	     
	     
	     


	Q4. State the names of executive and non-executive directors, their length of service, specific responsibilities and professional qualifications.

	Name 
	Length of service
	Specific responsibilities
	Professional qualifications

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Q5. State the number of employees in the following categories
	UK
	Overseas

	Head office
	     
	     

	Computer centre
	     
	     

	Branches
	     
	     

	Subsidiaries
	     
	     

	Total
	     
	     

	What has been the percentage turnover in the following employment categories during the last twelve months?

	Directors (including those of subsidiaries)
	     
	     

	Employees
	     
	     

	State the total of salaries including commissions, paid to directors and employees during the last financial year

	     

	Are any directors or employees compensated by bonus, profit commission, or similar performance related, that is based upon their own performance or that of their department/division/subsidiary (as distinguished from the Proposer as a whole)? If so, state in which department/division/ subsidiary

	     


Section B:
Proposer’s Activities

	Q 6. In the last financial year, what approximate percentage of the Proposer’s total revenues were derived from the following activities?

	
	UK
	Overseas

	Commercial loans
	     
	     

	Interbank loans
	     
	     

	Personal loans
	     
	     

	Leasing
	     
	     

	Trade financing, forfeiting
	     
	     

	Barter, countertrade or swap operations
	     
	     

	Foreign exchange dealings
	     
	     

	Commodity market dealings
	     
	     

	Securities dealings
	     
	     

	Mergers and acquisitions advice
	     
	     

	Share placing and new issues
	     
	     

	Fund management
	     
	     

	Venture capital
	     
	     

	Overseas advisory
	     
	     

	Any other activity (please describe)
	     
     
     

	Please Attach an organisational chart showing responsibilities and reporting lines to the Board of Directors for each activity.


	Q 7. List each takeover or merger situation in which the Proposer acted on behalf of clients in the last twelve months, indicating by asterisk, on behalf of whom the Proposer was acting, and the values involved.

	Offeror
	Offeree
	Outcome
	Offer value

	     
	     
	     
	     

	
	
	Total:
	     

	     
	     
	     
	     

	
	
	Total:
	     

	     
	     
	     
	     

	
	
	Total:
	     

	
How many flotations has the Proposer undertaken in the last twelve months?


List each, indicating the share capital involved.

	Company
	Shares placed
	Value

	     
	     
	     

	
	
	Total:
	     

	     
	     
	     

	
	
	Total:
	     

	     
	     
	     

	
	
	Total:
	     

	
How many rights issues has the Proposer undertaken in the last twelve months?

List each indicating the share capital involved

	Company
	Shares placed
	Value

	     
	     
	     

	
	
	Total:
	     

	     
	     
	     

	
	
	Total:
	     

	     
	     
	     

	
	
	Total:
	     


	Q8 –
Does the Proposer undertake trust activities or discretionary account managment?
	 FORMDROPDOWN 


	If so, are clients’ agreements reviewed annually?
	 FORMDROPDOWN 


	Are all trust/discretionary transactions subject to the same procedures and review as the Proposer’s own account transactions?

If not, please describe
	 FORMDROPDOWN 

     
     

	Please state:

The number of trust/discretionary accounts

The asset value of the largest managed account
	     
     

	How often are financial reports rendered to clients?
	     

	Does the Proposer have an “approved” list of securities which can be recommended to clients
	 FORMDROPDOWN 



Section C:
Funds transfer/telephonic instructions

	Q9 –
Does the Proposer use or subscribe to any Electronic Funds Transfer Systems?
	 FORMDROPDOWN 


	If yes, please list each one:
	     
     
     
     
     
     

	Q9 –
Does the Proposer use or subscribe to any Electronic Funds Transfer Systems which allow direct access by clients to the Proposer’s data base?
	 FORMDROPDOWN 


	If yes, please list each one:
	     
     
     
     
     
     

	Does the Proposer use or subscribe to any Electronic Funds Transfer Systems which allow clients to directly execute a transfer of funds?
	 FORMDROPDOWN 


	If yes, please list each one, indicating whether transfer can be made on a pre-format or free-format bases.
	Pre-format
	Free-format

	
	     
     
     
     
     
     
	     
     
     
     
     
     


	Q10 –
Does the Proposer permit the initiation of funds transfer by telephonic instruction from clients?
	 FORMDROPDOWN 


	If so, do all clients to whom this facility is available complete written agreements outlining legal responsibilities, transfer limits and call back parameters for verification?
	 FORMDROPDOWN 


	If so, please attach a copy

	What are the call back parameters for verification?
	     

	Are all such instructions directed only to the wire transfer room?
	     

	Are all conversations including these instructions recorded?
	     

	Is a written document produced in respect of each instruction, which is date/time stamped, logged and maintained for at least 90 days?
	     


	Q 11. Describe the procedures adopted when instructions are received by telephone:

	Within the commodity department
	     
     

	Concerning the purchase/sale of stock
	     
     

	Within the foreign exchange department
	     
     


Section D
Procedures

	Q 12. To which regulatory authorities are the Proposer, and those subsidiaries listed in the answer to question 1, accountable
	     
     


	Q13 – State the name and address of the chartered or external accountants used

	Name 
	     

	Address
	     

	State the frequency of auditing services performed by the Accountants for the Proposer
	     

	Does the auditing firm regularly review the system of internal controls and furnish written reports?
	     
     

	


	Has the auditing firm made any recommendations in the last two audits?
	 FORMDROPDOWN 


	If so, state recommendations
	Have they been adopted? If not, why not?

	     
     
     
     
     
	     
     
     
     
     

	Has the auditing firm been changed in the last five years?
	 FORMDROPDOWN 


	If so, please give details explaining why the change was made
	     
     

	Please attach a copy of the most recent engagement letter from the Proposer’s principal auditing firm


	Q14 – State the name and address of the lawyers routinely acting for the proposer 

	Name 
	     

	Address
	     

	Do the lawyers supply written opinions as to the legality of any change in investment or management policy in connection with trusteeship activities?
	     
     
     

	Does the Proposer have an in-house legal department?
	 FORMDROPDOWN 


	If so, how many legally qualified individuals does it consist of?
	     

	What are the responsibilities of the department?
	     
     
     

	Does the Proposer offer services to customers of other third parties?
	 FORMDROPDOWN 


	If so, please give details
	     
     
     

	Does the Proproser use a standard form of contract, agreement or letter of appointment with regard to services performed?
	 FORMDROPDOWN 


	Are these regularly reviewed?
	 FORMDROPDOWN 


	If so, by whom?
	     

	Are all publications issued by the Proposer, reviewed by the in-house legal department and/or legal advisers?
	 FORMDROPDOWN 



	Q 15 - Does the Proposer have a Compliance Officer?
	 FORMDROPDOWN 


	If so, state his duties
	     
     
     
     

	To whom, does he report?
	     
     

	Please attach a copy of his CV


	Q16 – Does the Proposer have a written code of ethics encompassing all employees which includes:

	A statement of the principals of acceptable conduct?
	 FORMDROPDOWN 


	Guidelines for acceptable outside activities?
	 FORMDROPDOWN 


	Conflicts of interest?
	 FORMDROPDOWN 


	Gifts from customers?
	 FORMDROPDOWN 


	Prohibition on other employment?
	 FORMDROPDOWN 


	Are employees required to agree in writing that they have read the ethics code and are abiding by said code
	 FORMDROPDOWN 


	Do you require all Directors and Employees to declare their outside business interests 
	 FORMDROPDOWN 


	If so do they have to specify relationships which could lead to possible conflicts of interest
	 FORMDROPDOWN 



	Q17 – Please state details of similar insurances carried during the previous five years, if any::

	
	Insurers
	Sum insured
	Deductible

	Professional indemnity
	     
	     
	     

	Directors’ & Officers’
	     
	     
	     

	Bankers blanket bond/fidelity/In and out policy
	     
	     
	     


	Q18 – state the limit of indemnity requested 
	     


	Q19 - During the last five years has the Proposer received any admonishment or critical directive from any regulatory authority?
	 FORMDROPDOWN 


	If so, please give details
	     
     


	Q20 – Is the proposer currently in litigation as a defendant?
	 FORMDROPDOWN 


	If so, please give details
	     
     


	Q21 – Has any application made by the Proposer or its predecessors in business for Professional Indemnity Insurance ever been declined?
	 FORMDROPDOWN 


	If so, please give details
	     
     

	
	

	Q22 – Has the Proposer any knowledge or information, after full enquiry, of any circumstances whatsoever which might give rise to claims being made against it, its subsidiaries or any branches to which this application applies?
	 FORMDROPDOWN 


	If so, please give details
	     
     

	
	

	Q23 – Has any demand or claim of a type being the subject of this insurance been made against the Proposer, its subsidiaries or any branches to which this application applies during the past five years?
	 FORMDROPDOWN 


	If so, please give details
	     
     


WE HEREBY DECLARE THAT the above statements and particulars are true and complete to the best of our knowledge and that we have not suppressed or misstated any material facts and we agree that this application shall be the basis of any contract * subsequently effected between the Proposer and the Underwriters.

	Signed:
	

	(Director)
	

	Company Name:
	

	Date:
	


	Signed:
	

	Chairman / Chief Executive:
(delete as applicable)
	

	Company Name:
	

	Date:
	


Important Notes:

*1. Signing this Proposal Form does not bind the Proposer to complete this insurance.

2. If a policy is concluded it will be issued on a “CLAIMS MADE” basis i.e. to indemnify the Proposer for claims first made against it in the manner described in the policy during the Policy Period.

Attachments

Prior to submission, please attach to this proposal form:

a)
The last two audited Annual Report and Accounts

b) Latest Interim Statements

